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ADMISSION POLICIES AND ARRANGEMENTS, INCLUDING

CO-ORDINATION SCHEMES FOR PRIMARY AND

SECONDARY SCHOOLS, FOR 2008-2009

Report by Director for Children, Young People & Families

Introduction

1. The revised School Admissions Code issued by the Secretary of State, came into force on 28 February 2007. Oxfordshire County Council’s policies, admission policies and arrangements, including the schemes for the coordination of admissions to secondary, primary and junior schools meet the requirements of this Code.

2. The schemes of co-ordination for secondary and primary admissions for entry in September 2008 have to be agreed before 15 April 2007. The purpose of this report is to seek Cabinet approval for these and all other admission arrangements for September 2008 following the statutory consultation period that took place between 18 January and 28 February 2007. 

3. The Admission Forum supports the adoption of all the proposals in this report.

The Coordinated Admission Schemes for Primary and Secondary Admissions for 2008/09 (Appendices 1 and 2)

4. The coordinated admissions schemes are set out in Appendices 1 and 2.

5. In order to meet the requirements of the School Admissions Code the co-ordinated admissions schemes were revised in December 2006 and then referred for comment to the Admissions Forum. The formal consultation document was then made available to statutory consultees (including neighbouring local authorities) from 18 January to 28 February 2007.

6. The School Admissions Code prohibits the use of “first preference first” systems and the Local Authority (LA) has consulted upon “equal preference” schemes. In these schemes information on the order of preference is only used to avoid multiple offers of school places. This means that if a place can theoretically be offered at more than one preferred school a place will be offered at the highest ranked school. The Admissions Forum supports the “equal preference” approach, it is well established in Oxfordshire and there is a very high level of parental satisfaction as measured by the percentage of parents offered a first preference school for their child, for example for entry to secondary school in 2006 over 93% of children were offered a first preference.
7. Currently four voluntary aided (VA) primary schools in Oxfordshire operate “first preference first” admissions policies. These schools are:
(a) The Batt CE School (VA)
(b) The Blake CE School (VA)
(c) St Peter’s (VA), Alvescot

(d) St John the Evangelist CE School (VA)
All four schools have been advised of the need to change to “equal preference”.

8. All maintained
 schools in Oxfordshire, all county councillors, the Diocese of Oxford, the Archdiocese of Birmingham, neighbouring out of county schools and neighbouring local authorities were consulted on the proposals. Consultees raised no objections to the coordinated schemes.

9. Comments were received from one local authority, one primary school and two secondary schools. 

10. The local authority concerned sought reassurance that Oxfordshire would exchange information on applications and offers of places at primary schools. This is a requirement of the School Admissions Code and the local authority concerned has been informed that this information will be provided. In addition to ensure transparency and clarity a reference to the exchange of information has been added to the scheme (Paragraph 1.12, Appendix 1). The second issue raised by this local authority was that it felt that in the in year admission arrangements for vulnerable children there should be a reference to all “looked after” children rather than children looked after by Oxfordshire County Council. The Department for Education & Skills has advised that there should be no differentiation between “looked after” children and that both schemes should be amended accordingly. The attached schemes have been amended as advised by the Department for Education & Skills.

11. The respondent primary school advocated the use of continued interest lists (waiting lists) in all primary year groups rather than just for the whole of Year 1, as set out in the coordinated admissions scheme. No other primary school advocated this approach. 

12. One of the two respondent secondary schools advocated the use of continued interest lists for all secondary year groups. No other secondary schools advocated this approach. The comments made by the second secondary school related to the development of an in year fair access protocol that needs to be in place for September 2007. Work is in hand to develop the protocol and will be subject to a separate consultation.

13. If adopted the proposed co-ordinated admissions schemes will apply to all maintained schools1 and Academies in Oxfordshire for entry in the academic year 2008/09.

The Proposed Admission Numbers for Community And Voluntary Controlled Primary, Infants’, Junior and Secondary Schools for 2008/09 (Appendices 3 and 4)

14. The admission numbers shown in Appendices 3 and 4 reflect comments made in the informal consultation on admission numbers that closed on 16 December 2006. This informal consultation involved all community and voluntary controlled schools in Oxfordshire. Any changes resulting from the informal consultation were incorporated in the formal consultation document.

15. During the consultation Great Tew School requested that its admission number should be changed to 12 to reflect increased capacity. The proposed admission number for Great Tew School has therefore been amended to 12. In addition a request was received from John Mason School for a reduction in the proposed admission number from 187 to 180. This small reduction would have had no impact on actual admissions to the school, or any other school in Abingdon, in 2006 or 2007.

16. In all cases the proposed admission numbers have been set with regard to the net capacity of the schools concerned and likely demand.

17. No objections have been received to the proposed admission numbers.

The Proposed Admission Rules for Community and Voluntary Controlled Primary, Infants’, Junior, and Secondary Schools for 2008/09 (Appendices 5, 6 and 7)

18. The proposed admission rules set out in Appendices 5, 6 and 7 have been amended to meet the requirements set out in the School Admissions Code. 
19. The draft School Admissions Code issued in November 2006 prohibited giving any priority for admission on the basis of attendance at a partner or linked nursery, foundation unit or children’s centre. The Admissions Forum expressed its full support for this proposed change to the Code and the consultation was taken forward. 

20. When the School Admissions Code was laid before Parliament on 8 January 2007 the reference to links to nursery provision had changed and rather than being prohibited as suggested in the draft Code was amended to allow more flexibility. The full text of the relevant paragraph is shown below (Paragraph 2.62, Page 55, School Admissions Code):

“Admission authorities that propose to give priority to children who attend the nursery or the co-located children's centre for nursery education should ensure that families that live nearer the school, those who choose to take up other nursery options or the free entitlement at an alternative provider, or those who have recently moved to the area, are not disadvantaged compared to other families.”

21. The implications of this meant that:

· it would have been possible to have an admission rule related to nursery provision;

· any such admission rule would have had to have had a lower priority than the current distance tie break;

· there would have been a need to cease to use closeness to school or to cap the number admitted under this heading and to obtain agreement on a new tie break, such as random allocation;

· there would have been a need to refer any new proposed admission rules to the Admissions Forum;

· if statutory consultees were to have 6 weeks to consider the proposals there would have been a period of 6 working days (the School Admissions Code was received in Oxfordshire on 10 January) within which to produce the new admission rules, refer them to the Admission Forum and then to publish them.

22. Officers have analysed the potential impact on families of withdrawing this rule and for entry in September 2006 if there had been no admission rule giving priority to linked nursery provision there would have been some change to the recruitment to 4 schools. In these cases at initial allocation up to 7 children in total might have been displaced by children living closer to the school. This represents 0.13% of the 5,457 of the children offered places at initial allocation. There would have been no impact on the number of first preference applications that were successful. In order to ensure that families are not disadvantaged it is therefore proposed to remove the nursery/foundation link category from the current oversubscription criteria. There were no objections to this proposal in the consultation.

23. The School Admissions Code makes it clear that admission authorities have to state their policy on the admission of twins, triplets or other children from multiple births. The proposed policy for community and voluntary controlled schools is that where fewer places can be offered at the school applied for than there are children from multiple births living at a single address the Local Authority will use alphabetical order by first names to determine who will be offered a place. This is the current approach.
24. In addition the School Admissions Code will no longer allow the LA to use sibling connection at the time of application. Where sibling connection is used it now has to be at the time of entry. This means that in the normal admissions round there will be no sibling connection for admission purposes for the following:

· applicants for entry to Reception if they have a brother or sister in Year 6;

· applicants for Year 3 at a junior school if they have a brother or sister in Year 6;

· applicants for entry to Year 7 if they have a brother or sister in Year 11 unless the CAPF records an expressed intention of the sibling staying on into Year 12;

· applicants for entry to Year 7 if they have a brother or sister in Year 13.

The Admission Policies and Arrangements for Years 12 &13 in Community and Voluntary Controlled Schools (Appendix 8)

25. The admissions criteria for entry to Year 12 were the subject of an informal consultation with secondary schools prior to the formal consultation with statutory consultees. The proposals establish objective criteria for entry to Year 12. These criteria are shown below, in descending order of priority:

· Looked After children who meet the academic requirements for the level of course applied for, as published in the school prospectus or in the 14-19 Area prospectus (the LA website will link to the school website)

· Those who meet the academic requirements for the level of course applied for, as published in the relevant school prospectus or in the 14-19 Area Prospectus

· Those who meet the academic requirements for the level of course applied for and live in the designated area of the school

· Those who meet the academic requirements for the level of course applied for and who live closest to the school measured by the nearest designated public route using the Directorate for Children Young People & Families Geographic Information System.

26. It is proposed that the administration of admissions to Years 12 and 13 will continue to be devolved to secondary schools.

27. Only one secondary school has commented on the proposals. This response favoured the use of interviews for admission to Year 12 and the use of data on behaviour and attendance to help assess suitability for entry. However, the School Admissions Code, issued by the Secretary of State, prohibits all three practices.

The Proposed Admission Rules for Boarding Places at Burford School & Community College (Appendix 9)

28. The proposed objective criteria for admission to boarding provision at Burford School comply with the School Admissions Code and have been set after discussion with the school. They are set out in Appendix 9.

29. The scheme of coordination covers in year admissions to boarding places as well as admissions to boarding places in Year 7.

30. No objections have been received to these proposals.

The Proposed Changes to the Designated Areas for RAF Benson School and Benson CE Primary School (Appendix 10)

31. Following concerns raised by the two Benson schools during the last academic year a meeting was held at which representatives of the two schools agreed that it would be sensible for part of the designated area for Benson CE Primary School to be a shared catchment with RAF Benson School. 

32. The proposals increase parental choice and are acceptable to both schools involved.

33. The Admissions Forum supports the adoption of these arrangements.

34. No objections have been received to these proposals and it is recommended that they should be adopted.

The Proposed Designated Areas for Admission to Year 12 at Banbury School, Bicester Community College, and Burford School & Community College (Appendix 11)

35. The proposals were that:

· the designated area for admission purposes for entry to Year 12 at Banbury School will include within it the designated area for Warriner School (Warriner School has an age range of 11-16);

· the designated area for admission purposes for entry to Year 12 at Bicester Community College will include the designated area for The Cooper School (The Cooper School has an age range of 11-16);

· the designated area for admission purposes for entry to Year 12 at Burford School by including within it the designated area for Carterton Community College (Carterton Community College has an age range of 11-16).

36. These proposed changes do not affect the designated areas set for entry to Year 7 and are intended to ensure that there are arrangements in place to help ensure that those attending the 11-16 schools concerned are able to continue with their education.

In-Year Fair Access

37. The School Admissions Code requires Oxfordshire to have a protocol to cover the admission of children who are difficult to place and also requires all schools and Academies to participate in the arrangements established by the protocol. Therefore Oxfordshire will be conducting a separate consultation on a revised In-Year Fair Access Protocol. This will build on the arrangements already in place for admitting vulnerable pupils and incorporate the work that is being done jointly with headteachers on the proposals to devolve Pupil Referral Unit and Integration Service (PRUIS).

38. The coordinated scheme for secondary admissions allows for three additional places in each year group to be made available, when necessary, to children in groups judged to be vulnerable pupils through Planned Transfers and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

39. Where necessary these children will be admitted above the admission number that applied to the year group at entry to Year 7. 

40. The coordinated scheme for primary admissions covers the same groups but only one place is made available in each year group. In addition these provisions cannot be used where this would involve contravening the Education (Infant Class Sizes)(England) Regulations 1998.

41. The arrangements set out in the coordinated schemes for all primary phase maintained schools in Oxfordshire that cover in-year admissions from vulnerable groups have been adjusted to include children released from a custodial sentence and who are not on the roll of any other school. This group is already covered by the secondary scheme. It is not anticipated that this will have any significant impact on schools.

42. Paragraph 9 above sets out the required change regarding looked after children.

Financial and Staff Implications

43. There are no financial or staffing implications since all proposals can be implemented within existing financial resources and staffing levels.

Future developments

44. The current arrangement of financing schools for children who are part-time until the term after they are 5 combined with allowing schools the flexibility to admit full-time (resourced from their own budgets) has led to inconsistency in when children are admitted full time to school in Oxfordshire. Portfolio holders and the Early Years Development and Childcare Partnership, requested that the Local Authority should carry out a thorough cost/benefit analysis of a change to full-time funding for four year olds in primary schools. This has now been completed and a report was presented to the Schools Forum on 18 January 2007 and to the Admissions Forum on 22 February 2007.

45. Following full consultation with stakeholders, a report outlining possible changes to the current arrangements on full time admission is due to be considered by the Cabinet on 20 June 2007.

Conclusion
46. The proposed coordinated admission arrangements and admission rules meet the requirements of the School Admissions Code of Practice.

47. The proposed admission numbers have been set with regard to likely demand and the net capacity of the schools concerned and no objections have been received.

48. The Admissions Forum supports the adoption of the proposals set out in the appendices to this report.

RECOMMENDATION
49. The Cabinet is RECOMMENDED to agree:

(a) the coordinated admission schemes for maintained schools (Appendices 1 and 2);

(b) the admission numbers for community and voluntary controlled schools (Appendices 3 and 4);

(c) the admission rules for community and voluntary controlled primary and infants’ schools (Appendix 5);

(d) the admission rules for community and voluntary controlled junior schools (Dunmore Junior, Faringdon Junior and Fir Tree Junior School) (Appendix 6);

(e) the admission rules for community and voluntary controlled secondary schools (Years 7 to 11) (Appendix 7);

(f) the admission policies and arrangements for Years 12 &13 in community and voluntary controlled schools (Appendix 8);

(g) the admission rules for boarding places at Burford School (Appendix 9);

(h) the proposed changes to the designated areas for RAF Benson School and Benson CE Primary School (Appendix 10); and

(i) the proposed designated areas for admission to Year 12 at Banbury School, Bicester Community College, and Burford School & Community College (Appendix 11).

KEITH BARTLEY

Director for Children, Young People & Families

Background papers:
The School Admissions Code

Contact Officer:
Neil Darlington, Service Manager (Admissions & Student Support) Tel: 01865 815844

March 2007
APPENDIX 1

THE SCHEDULE OF CO-ORDINATION FOR ADMISSION TO PRIMARY, INFANTS’ AND JUNIOR SCHOOLS FOR YEARS F1 TO YEAR 6 IN 2008/09
1. Introduction

1.1 
The scheme relates to admissions arrangements for all maintained primary schools in Oxfordshire for the academic year 2008/09, including transfers from infants’ schools to junior schools at the end of Key Stage 1.

1.2
The coordinated scheme for admission is an “equal preference “ rather than “first preference first” scheme, which means that, when the admission rules need to be applied, or when there are vacancies and there is no need to apply the admission rules, if more than one of the listed schools can be offered the one actually offered will be the one that has been ranked the highest by the parent/parents.
1.3 
A glossary of key terms used in the scheme is shown at Annex A.

1.4
An outline of key dates in the admissions process is shown at Annex B.

1.5
The LA will act as the “clearing house” for all applications for maintained primary schools in Oxfordshire.

1.6 The governing bodies of the voluntary aided schools covered by this scheme remain the admission authorities for their schools. This means that they remain responsible for setting admission rules, applying them, and determining the offer of places.

1.7
The LA, the “clearing house”, will coordinate all in–year (casual) admissions to F1 to Year 6 at all maintained primary schools.

1.8 The coordinated admissions scheme will become part of the published admission arrangements for community and voluntary controlled schools in Oxfordshire for 2008/09.

1.9
The coordinated admissions scheme will also become part of the published admission arrangements for all voluntary aided schools in Oxfordshire for 2008/09, once adopted by the governing bodies of the schools concerned.

1.10 Any direct applications for admissions to F1 or Year 3 sent directly to schools will be passed to the “clearing house”, the LA.

1.11 The coordinated admissions scheme will ensure parents/carers receive only one offer of a school place when applying through this scheme.

1.12
In accordance with the School Admissions Code the LA will exchange information with other LAs on applications from across Oxfordshire’s boundaries. In addition the LA will inform a child’s home authority if the child is to be offered a place at a maintained school or Academy in Oxfordshire.

2. The Common Admissions Preference Form for entry to the F1 Year in Primary Schools and for entry to Year 3 at Junior Schools

2.1 
There will be a common application form for admission to all maintained primary schools in Oxfordshire. It will be possible to apply online or using a paper form. There will also be a common application form for entry to junior schools in Oxfordshire and, as with applications for entry to F1, it will be possible to apply on line or using a paper form.

2.2 The common application form for admission to F1 will be known as the Common Admissions Preference Form (Primary) or CAPF (Primary).

2.3 The common application form for admission to Year 3 at junior schools will be known as the Common Admissions Preference Form (Junior) or CAPF (Junior).

2.4 All parents/carers will need to use the CAPF (Primary) when expressing a preference for a child’s admission to F1 at any maintained primary school in Oxfordshire. Similarly the CAPF (Junior) will need to be used when applying for a Year 3 place at a junior school within Oxfordshire.

2.5 The CAPF (Primary) and the CAPF (Junior) cannot be used to apply for a place at a maintained school outside Oxfordshire.

2.6 The LA, the “clearing house”, will provide the CAPF (Primary) to parents/carers resident within Oxfordshire. It will also make the CAPF (Junior) available to parents whose children are in Year 2 at a maintained infant school in Oxfordshire and on request to any other parent whose child is in the appropriate year group.

2.7 Information on how to obtain a school place will be available on line through the Oxfordshire County Council web site.

2.8 Parents/carers resident within Oxfordshire will be able to state 3 preferences on the CAPF (Primary) and the CAPF (Junior).

2.9 Parents/carers resident outside Oxfordshire who wish to apply for a place for their child at a maintained school within the county will need to complete a CAPF (Primary) or CAPF (Junior), as appropriate, for this LA. The CAPF (Primary) and the CAPF (Junior) will be available on request from the Admissions Team at Oxfordshire County Council. 

2.10 Parents/carers not resident within Oxfordshire will also be able to state 3 preferences on the CAPF (Primary) or the CAPF (Junior).

2.11
The CAPF (Primary) and the CAPF (Junior) will be used for the purpose of admitting pupils in the specified year. This form and /or the accompanying notes will also:

· Specify the closing date and to where it must be returned

· Invite the parent/carer to express a preference – or to apply for a place – by completing the form and by ranking up to three of the schools

· Explain that the parent/carer will receive no more than one offer of a school place in response to the application form

· Explain that, subject to availability of places and the application of the admission rules, parental preference will be respected

· Explain that, if more than one school is listed and no order of preference is given, the parent/carer will be regarded as having expressed preferences in the order that schools appear on the form (the first-mentioned being regarded as the highest preference)

· Explain that if a wish is expressed by the parents/carers that the schools listed should be regarded as equal preferences, the parent/carer will be regarded as having ranked the schools in the order appearing on the form (the first-mentioned being ranked as the highest preference)

· Enable parents/carers to give reasons for their applications for the schools listed

· Enable parents who wish to, to state whether their child belongs to a particular faith, for example the Catholic Church or the Church of England

2.12
The LA will take all reasonable steps to ensure that parents/carers with children of the appropriate age, resident in the LA area, are provided with information on the key features of the coordinated admissions scheme. This will include making all reasonable efforts to provide parents/carers with:

· A copy of the CAPF (Primary) or CAPF (Junior), as appropriate

· A written explanation of the coordinated admissions process

· The admission rules for all maintained schools included in the scheme

2.13 
The governing body of any voluntary aided school included in this scheme may request parents who wish to list, or have listed, that school on the application form to provide additional information to the school on a supplementary information sheet. When this is requested, the details and procedural arrangements must be consistent with the requirements of the School Admissions Code and the coordinated admission scheme (since the coordinated admission scheme will be part of the published admission arrangements for voluntary aided schools). If parents/carers complete a CAPF (Primary) or CAPF (Junior), and they have listed a VA school on the form but have not completed a supplementary information sheet the VA school concerned will still accept the CAPF (Primary) or CAPF (Junior) as a valid application. Completion of a supplementary information sheet on its own will not constitute an application for a VA school.

2.14
The governing bodies of VA schools within Oxfordshire will not have access to any information regarding preferences expressed by individual parents/carers on the CAPF (Primary), except whether or not the school has been listed on the form. However, the “clearing house” will provide voluntary aided schools with general information on the number of first, second and third preferences as described in paragraph 2.15 below.

2.15
All maintained schools will be provided with information on the number of first, second, and third preferences received for the school concerned.

2.16 Information on how to obtain a school place will be available on line through the Oxfordshire County Council web site.

3. 
Processing of Application Forms for Entry to F1 (Primary School) and Year 3 at Junior Schools

3.1 
The deadline for the return of completed application forms will be 23 November 2007.

3.2 
Completed application forms received after the closing date will be treated as late applications, except in the circumstances set out in paragraph 5.2.

3.3 The LA will process all common application forms. However, individual admitting authorities retain the legal responsibility for determining the actual offer of places at a particular school.

3.4 
Admitting authorities will be informed of whether the school concerned has been listed by parents/carers. However, the preferences stated on the CAPF (Primary) or CAPF (Junior) will be confidential between the parent and the clearing house (the LA) and, if an appeal is lodged regarding an individual child, all parties at an independent appeal panel hearing for that child.

3.5 
All applications showing a preference/preferences received by the deadline will be considered before any applications received after this deadline, except in the circumstances described in paragraph 5.2.

3.6 If any schools are oversubscribed places will be offered on the basis of the published admission rules for the school concerned.

3.7
If it is not possible to allocate a place at a school for which a preference has been expressed, a place will be allocated at an alternative school. This will not be done until all on-time expressed preferences have been considered.
3.8 
All processing and notifications in the following paragraphs must be completed in accordance with the written timetable shown as Annex B to this schedule of coordination.

4.
Determining Offers in response to the Common Admissions Preference Form for Entry to Primary or Junior School

4.1
The LA will act as a “clearing house” for the allocation of places by the relevant admission authorities within Oxfordshire.

4.2 Admission authorities for individual schools will remain responsible for determining which applicants will be offered places at the schools concerned. The way in which this will, in practice, be carried out is set out in paragraph 4.4.

4.3
The LA will notify the admission authority for each of the schools of every application that has been made for that school, regardless of preference, including all relevant details.

4.4 At the start of the iterative process, the admission authority for each school will provide the LA with a list of pupils indicating the order in which places should be allocated under each criterion. This list will include all applicants, and will include only pupils for whom the LA, the “clearing house”, received a CAPF (Primary) or CAPF (Junior), as appropriate. This ensures that admission authorities will not need to be contacted during the iterative process since possible offers will have been determined in advance.

4.5
At the end of the allocation process, all admission authorities will receive from the LA an audit trail demonstrating how the final allocations were made through the iterative process.
4.6
During the allocation process an allocation will become firm where a parent/carer’s child is provisionally allocated a place at the school ranked first on the CAPF (Primary) or CAPF (Junior).

4.7
In the case of 4.6 above the LA will then withdraw any provisional allocation of a place for that parent’s/carer’s child at schools ranked second or third on the CAPF (Primary) or CAPF (Junior). The LA will also remove the child’s name from any waiting list/continued interest list for a maintained school within Oxfordshire.

4.8 
Where a child has been provisionally allocated a place at the second, rather than first ranked school, the LA will hold that provisional allocation, pending further rounds. 

4.9
In the case of 4.8 above the LA will then withdraw any provisional allocation of a place for that parent’s/carer’s child at any school listed third on the CAPF (Primary) or CAPF (Junior). The LA will also remove the child’s name from any waiting /continued interest list for a third ranked maintained school within Oxfordshire.

4.10
Where a parent has not been provisionally allocated a place at the school which they ranked first or second, but has been provisionally allocated a place at the school which they ranked third – the LA will hold the provisional allocation for that parent, pending further rounds.

4.11 
When a provisional allocation is withdrawn, the LA will provisionally allocate the place to one of the applicants on the continued interest/ waiting list in accordance with the relevant entry and over-subscription criteria for that school. It should be noted that where this involves a voluntary aided, foundation or trust school or Academy the “clearing house” is acting on behalf of the governors of the school concerned (see paragraphs 4.2 and 4.4) and that voluntary aided schools provide the necessary information in advance of the start of the allocation process.

4.12 
The iterative process will continue until the LA is unable to withdraw any further provisional allocations.

4.13
At the close of the iterative admissions process all allocations then in existence will become firm allocations of a place at the school concerned. Parents/carers will then be offered those places for their children. All parents whose applications remain on the waiting list for a school will be treated as having been refused a place by the relevant admission authority. Any offer of a place at a voluntary aided, foundation or trust school or Academy will be made on behalf of the governors of that school (see paragraphs 4.2 and 4.4).

4.14 
If the ”clearing house” is unable to offer a child not resident within Oxfordshire a place at one of the schools listed on that child’s CAPF (Primary) or CAPF (Junior) no other school place will be offered.

4.15 
Children in Oxfordshire will receive a single offer of a place at a maintained school within the county. 

5.
Late Applications

5.1 
This section covers applications received after the closing date.

5.2 
On time applications will be considered before late applications, except:

· Where the late application can clearly be shown to be the responsibility of an admitting authority or the LA acting as the “clearing house”

Or

· Where there are extenuating circumstances, for example when a sudden illness prevents the parent/carer from submitting the CAPF(Primary) or CAPF (Junior) on time.

5.3
Extenuating circumstances cannot be taken into account once the iterative process has begun. 

5.4
All parents/carers who need a primary school place for their child/children will asked to complete the CAPF (Primary) or CAPF (Junior) and, when appropriate, a supplementary information sheet for a VA school.

5.5 As with on-time applications if the ”clearing house” is unable to offer a child not resident within Oxfordshire a place at one of the schools listed on that child’s CAPF (Primary) or CAPF (Junior) no other school place will be offered.

5.6 Late applications received prior to 21 March 2008 will be considered for places at schools listed on the relevant CAPF (Primary ) or CAPF(Junior)  together with those on time applicants on relevant continued interest lists.

6. 
Applicants Offered a School Not Listed on the CAPF (Primary) or CAPF (Junior)

6.1
Where the LA acting as the “clearing house” is unable to offer a school for which a parent/carer resident in Oxfordshire has expressed a preference on the CAPF (Primary) or CAPF (Junior), a place will normally be offered at the nearest school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

6.2 If the nearest school is a voluntary aided school, the “clearing house”, prior to any offer of a place, will contact the admission authority for that school to ask the governing body to determine which children can be offered places. The admission authority for each of these schools will consider each of the children concerned for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent and therefore falling within section 86 of the 1998 Act. The admission authority will notify the LA, the “clearing house”, of the children to whom it is able to allocate, as well as refuse, a place.

6.3
Any places offered at a VA school will be offered after the application of the admission rules by the governing body and any offer of a place will be made on behalf of the governing body of the school concerned.

6.4 Where a parent/carer with a child resident in Oxfordshire has submitted a CAPF (Primary) or CAPF (Junior), but has not listed a preference for any school, the LA, acting as the “clearing house”, will offer a place at the nearest school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

6.5 If the nearest school is a voluntary aided school, the “clearing house”, prior to any offer of a place, will contact the admission authority for that school to ask the governing body to determine which children can be offered places. Any places offered at a voluntary aided school will be offered on behalf of the governing body of that school.

6.6 The LA will determine availability on the basis of published admission numbers and expressed preferences. In this way the LA will identify those schools within Oxfordshire likely to have places remaining unfilled after the completion of the full admissions process.

6.7
Further rounds of the procedure outlined in paragraphs 6.1 to 6.3 and 6.4 to 6.5 may be undertaken if necessary.

7. 
Children of the Appropriate Age For Whom No Application Has Been Received

7.1 
Where no application for entry to F1 or for a transfer from an infant to a junior school has been received, and the LA knows that the child is resident in Oxfordshire, and is also aware that no other educational arrangements have been made, a place will be offered at the nearest school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

7.2 If the nearest school is a voluntary aided school, the “clearing house”, prior to any offer of a place, will contact the admission authority for that school to ask the governing body to determine which children can be offered places. The admission authority for each of these schools will consider each of the children concerned for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent and therefore falling within section 86 of the 1998 Act. The admission authority will notify the LA, the “clearing house”, of the children to whom it is able to allocate, as well as refuse, a place.

7.3 Any places offered at a voluntary aided school will be offered after the application of the admission rules by the governing body and any offer of a place will be made on behalf of the governing body of the school concerned.

7.4 The LA will determine availability on the basis of published admission numbers and expressed preferences.

8. Notification to Parents

8.1 
The LA acting as the ”clearing house” will write to all parents to whom offers can be made, notifying them of an offer of a place:

· At one of the schools nominated on their application form

Or

· At another school

8.2 
In addition, if a place has to be offered at a school not listed on the CAPF (Primary), or CAPF (Junior), the “clearing house” will provide the parent with a list of the community, voluntary controlled, or voluntary aided schools in Oxfordshire that have a place available.

8.3 
The letter from the “clearing house” will give parents appropriate information about their right to appeal against any refusal of a place by the admission authority for a school involved in this scheme.

9. Continued Interest Lists

9.1
Waiting lists will be known as continued interest lists.

9.2
Information on how to place a child’s name on a continued interest list for a community, voluntary controlled or voluntary aided school will be included in the admissions booklet provided by the LA, the “clearing house”.

9.3
With the initial offer of school places parents/carers of children who received offers of places at schools ranked as a second or third preference will be provided with details of how to place their child’s name on the continued interest list for maintained schools in Oxfordshire.

9.4 On behalf of all maintained schools, the LA as the “clearing house”, will maintain the continued interest lists for entry to F1 until the last day of the year of entry for that year group (F1), and for Year 2 transfers. This is to avoid multiple offers.

9.5
If a place becomes available at a voluntary aided school that school will be asked to confirm who from the continued interest list should be offered a place since the governors of a voluntary aided school remain the admission authority for that school.

10. 
In–Year Admissions, F1 to Year 6

10.1 
Admissions during F1 to Year 6 will be referred to in this scheme as “in year” admissions. In other LAs these are often referred to as “casual admissions”.

10.2
The LA will coordinate in-year admissions to all maintained schools in Oxfordshire.

10.3
The governing bodies of voluntary aided, foundation or trust schools or Academies will continue to be the admission authorities for their schools and therefore will continue to set and apply the admissions rules for their schools. Any places offered at voluntary aided schools will normally either be offered directly by the school or by the LA, the “clearing house”, with the approval, and on behalf, of the governors.

10.4 
There will be a Common Admissions Preference Form for in-year admissions to all maintained primary schools in Oxfordshire. This will be known as the CAPF (Primary In-Year).

10.5
All parents/carers will need to use the CAPF (Primary In-Year) when expressing a preference for a child’s admission to any maintained school in Oxfordshire.

10.6 The CAPF (Primary In-Year) and/or the accompanying notes will:

· Invite the parent/carer to express a preference – or to apply for a place – by completing the form and by ranking up to three of the schools

· Explain that the parent/carer will receive no more than one offer of a school place in response to the application form

· Explain that, subject to availability of places and the application of the admission rules, parental preference will be respected

· Explain that, if more than one school is listed and no order of preference is given, the parent/carer will be regarded as having expressed preferences in the order that schools appear on the form (the first-mentioned being regarded as the highest preference)

· Explain that if a wish is expressed by the parents/carers that the schools listed should be regarded as equal preferences, the parent/carer will be regarded as having ranked the schools in the order appearing on the form (the first-mentioned being ranked as the highest preference)

· Enable parents/carers to give reasons for their applications for the schools listed

· Enable parents who wish to, to state whether their child belongs to a particular faith, for example the Catholic Church or the Church of England

10.7 The CAPF (Primary In-Year) cannot be used to make an application to any maintained school outside of Oxfordshire.

10.8 VA schools may ask parents/carers to complete a supplementary information sheet. This will normally be available from the individual school.

10.9 If a parent/carer makes a direct approach for a place for his/her child to any maintained school within Oxfordshire that caters for the appropriate age range the parent/carer will be asked to complete the CAPF (Primary In-Year) irrespective of whether the school has vacancies in the year group in question.

10.10 If the maintained school approached is listed as a first preference and can make a place available:

· The school will notify the LA’s Admission Team of the application

· The school will offer the place once it has been established that there are no other applications that have been received by the Admissions Team and there is no reason to apply the admission rules

· The Admissions Team will keep a record of the admission

10.11 If the maintained school directly approached by a parent/carer is not listed as a first preference or cannot make a place available:

· The school will pass the completed CAPF (Primary In –Year) to the LA’s Admission Team

· The Admissions Team will process the application

10.12 The LA will keep the admission lists for F1 to Year 6 for all community and voluntary controlled primary schools within Oxfordshire.

10.13 In processing the application the Admissions Team will:

· Check availability if a CAPF (In Year Primary) is received

· Pass necessary details of an application for a place at a particular voluntary aided school to that school

· Determine whether a place can be offered at one of the community or voluntary controlled schools listed

· Check with any voluntary aided school listed whether a place can be offered

· Offer a place at the highest ranked school

10.14 Places offered at voluntary aided schools will normally only be offered by the “clearing house” on behalf of the governing body of that school.

10.15 The LA acting as an admission authority will keep the admission lists for F1 to Year 6 for all community and voluntary controlled primary schools within Oxfordshire.

10.16
Where the LA acting as the “clearing house” is unable to offer a school for which a parent/carer resident in Oxfordshire has expressed a preference on the CAPF (Primary In-Year), a place will normally be offered at the nearest school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

10.17 If the nearest school is a voluntary aided school, the “clearing house”, prior to any offer of a place, will contact the admission authority for that school to ask the governing body to determine which children can be offered places. The admission authority for each of these schools will consider each of the children concerned for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent and therefore falling within section 86 of the 1998 Act. The admission authority will notify the LA, the “clearing house”, of the children to whom it is able to allocate, as well as refuse, a place.

10.18
Any places offered at a voluntary aided school will be offered after the application of the admission rules by the governing body and any offer of a place will be made on behalf of the governing body of the school concerned.

10.19
The LA will determine availability on the basis of published admission numbers and expressed preferences.

10.20
Where a parent/carer with a child resident in Oxfordshire has submitted a CAPF (Primary In-Year), but has not listed a preference for any school, the LA, acting as the “clearing house”, will offer a place at the nearest school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

10.21
If the nearest school is a voluntary aided school the “clearing house”, prior to any offer of a place, will contact the admissions authority for that school to ask the governing body to determine which children can be offered places.

10.22
Any places offered at a voluntary aided school will be made on behalf of the governing body of the school concerned.

11. The In- Year Admission of Vulnerable Children, Years F1 to Year 6 inclusive (referred to in the School Admissions Code as “In Year Fair Access”)

11.1
The School Admissions Code states that all admission authorities and admission forums should have protocols in place for admitting vulnerable children and to avoid individual schools admitting disproportionately large numbers of children who have been excluded form other schools. In order to ensure that this is possible the scheme allows for one additional place in each year group to be made available, when necessary, to children in groups judged to be vulnerable and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

Where necessary these children will be admitted above the admission number that applied to the year group at entry to F1. 

11.2
The above arrangements cannot be used where this would involve contravening the Education (Infant Class Sizes)(England) Regulations 1998. 

ANNEX A 

Glossary 

Set out below is an explanation of terms commonly used in this scheme:

“Designated public route as defined using the County Council’s Geographic Information System” 

The start point is the child's address, the Address Point Seed is normally within the footprint of the building and the measurement is then taken by the shortest public route via roads, streets and footpaths to the nearest designated entrance to the school. The Ordnance Survey, on the basis of the address data provided by the Post Office, sets the Address Point Seed and the Post Office obtains this data by collating its own data with that provided by district and unitary councils. The legal position is that measurements need to be taken from reasonably near to the address to reasonably near the school. There is no requirement to measure from a particular point of a building.

“The LA” 

Oxfordshire County Council acting in its capacity as a Local Authority.

“The LA area” 

This means the area in respect of which Oxfordshire County Council is the Local Authority.

“The schools” 

All maintained schools (other than special schools) that are in the LA area, and which will be admitting pupils into the first year of secondary education in the specified year.

“VA schools” 

Schools that are voluntary aided schools.

“Maintained schools” 

Community, voluntary aided, voluntary controlled and foundation schools.

“Admission authority”

The body responsible for setting and applying admission rules for a school or schools (in the case of community or voluntary controlled schools this is the Local Authority but for voluntary aided and foundation schools it is the individual school’s governing body).

“The specified year” 

The school year beginning at or about the beginning of September 2008.

“Admission arrangements for the specified year”

The arrangements for a particular school or schools which determine the procedures and decision-making for admitting pupils to the school(s) during the specified year.

“CAPF (Primary)”, “CAPF (Primary In –Year)” and “CAPF (Junior)” 

The application forms supplied by the LA on paper or electronically which need to be used by all Oxfordshire parent/carers seeking a place for their child in a maintained school in Oxfordshire.

ANNEX B

KEY ADMISSION DATES FOR PRIMARY, INFANTS’, AND JUNIOR SCHOOLS IN 2008/09









APPENDIX 2

THE SCHEDULE OF CO-ORDINATION FOR ADMISSION TO SECONDARY SCHOOL YEARS 7-11 IN THE SPECIFIED YEAR
2008-09

1.
Introduction

1.1 The scheme relates to admissions arrangements for all maintained secondary schools and Academies for the academic year 2008/09.

1.2
The coordinated scheme for admission is an “equal preference “ rather than “first preference first” scheme, which means that, when the admission rules need to be applied, or when there are vacancies and there is no need to apply the admission rules, if more than one of the listed schools can be offered the one actually offered will be the one that has been ranked the highest by the parent/carers.
1.3
A glossary of key terms used in the scheme is shown at Annex A.

1.4
An outline of key dates in the admissions process is shown at Annex B.

1.5
For secondary transfer the LA will act as the “clearing house” for all applications for maintained secondary schools and Academies in England.

1.6
In–year (casual) admissions to Years 7 to 11 in all maintained secondary schools and Academies in Oxfordshire will be co-ordinated by the LA.

1.7
The governing bodies of the voluntary aided, foundation and trust schools covered by this scheme, as well as Academies, remain the admitting authorities for their schools. This means that they remain responsible for setting admission rules, applying them, and determining offers of places.

1.8
The coordinated admissions scheme will become part of the published admission arrangements for community and voluntary controlled schools in Oxfordshire for 2008/09.

1.9
The co-ordinated admission scheme will also become part of the published admission arrangements for all voluntary aided, foundation and trust schools and Academies in Oxfordshire covered by this scheme for 2008/09 once adopted by the governing bodies of the schools concerned.

1.10
Any secondary transfer applications for admission to Year 7 sent to schools will be passed to the maintaining LA for that child’s address.

1.11
The co-ordinated admissions scheme will ensure parents /carers receive only one offer of a school place when applying through this scheme.

1.12
Data on applications for transfer from primary to secondary schools will be shared with other LAs where parents/carers have expressed a preference for a school in that LA’s area.

1.13
The co-ordinated admissions scheme will enable the LA to avoid the possibility of some parents/carers receiving multiple offers of school places while others receive none.

2.
The Common Admissions Preference Form for Transfer from Primary to Secondary Schools

2.1 There will be a Common Admissions Preference Form for admission to all maintained secondary schools in or beyond Oxfordshire for use by all Oxfordshire parents/carers seeking places for secondary aged children. It will be possible to apply online or by using a paper form.

2.2
The Common Admissions Preference Form will be known as the CAPF (Secondary).

2.3
All parents/carers resident in Oxfordshire will need to use the CAPF (Secondary) as a means of expressing a preference for a child’s admission to any maintained secondary school in England.

2.4 Parents/carers will be able to state 3 preferences on the CAPF (Secondary).

2.5
The LA will provide the CAPF (Secondary) to parents/carers whose children are resident in Oxfordshire. 

2.6
The CAPF (Secondary) will be used for the purpose of admitting children in the specified year. This form and /or the accompanying notes will also:

· Specify the closing date and where it must be returned

· Invite the parent/carer to express a preference – or to apply for a place – by completing the form and stating 3 preferences

· Invite the parent/carer, where they wish to name more than one school, to rank their preferences in the order in which they desire their child to receive an offer of a place at the respective schools

· Explain that the parent will receive no more than one offer of a school place in response to the application form

· Explain that, subject to availability of places and the application of the admission rules, parental preference will be respected

· Explain that, if more than one school is listed and no order of preference is given, the parent/carer will be regarded as having expressed preferences in the order that schools appear on the form (the first-mentioned being regarded as the highest preference)

· Explain that if a wish is expressed by the parents/carers that the schools listed should be regarded as equal preferences, the parent/carer will be regarded as having ranked the schools in the order appearing on the form (the first-mentioned being ranked as the highest preference)

· Enable parents/carers to give reasons for their applications for the schools listed

· Enable parents who wish to, to state whether their child belongs to a particular faith, for example the Catholic Church or the Church of England

2.7
The LA will take all reasonable steps to ensure that all parents/carers with children of the appropriate age, resident in the LA area, are provided with information on the key features of the coordinated admissions scheme. This will include making all reasonable efforts to provide parents/carers with:

· A copy of the CAPF (Secondary)

· A written explanation of the coordinated admissions process

· The admission rules for all maintained secondary schools in Oxfordshire

2.8
Parents/carers resident outside Oxfordshire who wish to apply for a place for their child at a maintained school within the county will need to complete an application form for their home LA stating a preference for the relevant Oxfordshire school/schools. The home LA will then pass this information to Oxfordshire LA.

2.9
The governing body of any voluntary aided, foundation or trust school, or Academy, included in this scheme may request parents who wish to list, or have listed, that school on the application form to provide additional information for the school on a supplementary information sheet. Where this is requested, the details and procedural arrangements must be consistent with the requirements of the Code of Practice on Admissions and, since the co-ordinated admission scheme will be part of the published admission arrangements for such a school, the co-ordinated admission scheme.

2.10
VA, foundation and trust schools and Academies lying outside the boundaries of Oxfordshire may also request the completion of supplementary forms. 

2.11
VA, foundation and trust schools and Academies in Oxfordshire will not request any information regarding preferences expressed by parents on the CAPF (Secondary), except whether or not the school has been listed. 

3.
Processing of Application Forms for Secondary Transfer
3.1
Completed application forms are to be returned by 19 October 2007. This applies whether forms are returned directly to the LA or to primary schools as described in paragraph 3.2.

3.2 Parents whose children attend a maintained primary school in Oxfordshire and who do not apply online will be asked, whenever possible, to return the CAPF (Secondary) and any supplementary forms to the primary school the child attends. These completed forms will then be sent on to the LA. 

3.3
Parents whose children are resident in Oxfordshire but do not attend a maintained primary school in the county will be asked to apply on line or return the forms directly to the LA.

3.4
Completed application forms received after the closing date will be treated as late applications, except where the circumstances described in paragraph 5.2 apply.

3.5
The LA will process all CAPF (Secondary) forms. 

3.6
The preferences stated on the CAPF (Secondary) will be confidential between the parent and the “clearing house” (the LA) and, if appropriate, the independent appeal panel. However, admitting authorities will be informed of whether the school concerned has been listed by parents/carers. The “clearing house” will only inform other admitting authorities as to whether a parent voluntary /carer has listed the school as a first, second, or third preference if this information is needed to apply the admission rules for that school (only relevant in the case of schools outside Oxfordshire). However, the “clearing house”, will provide all voluntary aided schools in Oxfordshire with general information on the number of first, second and third preferences as described in paragraph 3.7.

3.7
All maintained schools will be provided with information on the number of first, second, and third preferences received for the school concerned.

3.8
All applications showing a preference/preferences received by the deadline will be considered before any applications received after this deadline, except where the circumstances described in paragraph 5.2 apply.

3.9
The process of allocating places at schools not listed on an application form will be carried out after all applications showing a preference have been considered.

3.10
All processing and notifications in the following paragraphs will be completed in accordance with the written timetable shown at Annex B to this schedule of co-ordination.

4.
Determining Offers in response to the Common Admissions Preference Form for Secondary Transfer
4.1 The LA will act as a “clearing house” for the allocation of places by the relevant admission authorities for VA, foundation and trust schools and well Academies as well as schools maintained by other LAs.

4.2 The “clearing house”, will process all common admissions preference forms. 

4.3 Admission authorities for individual schools will remain responsible for determining which applicants will be offered places at the schools concerned. The way in which this will in practice be carried out is set out in paragraph 4.7 below.

4.4 The LA will notify the admission authority for each of the maintained schools in Oxfordshire of every application that has been made for that school, regardless of preference, including all relevant details.

4.5 The LA will also notify any other relevant LA of every preference made for schools in that LA’s area, including all relevant details. Information on whether an individual school in another LAs area has been listed as a first, second, or third preference will only be provided if it is needed to enable that school to apply its admission rules.

4.6
If any schools are oversubscribed places will be offered on the basis of the published admission rules for the school concerned.

4.7
The admission authority for each maintained school in Oxfordshire will provide the “clearing house” with a list of children indicating the order in which places should be allocated under each criterion. This list will include all applicants for whom the LA received a CAPF (Secondary), irrespective of whether a place can be offered at the first stage of the iterative process.

4.8
Following the first iteration of the allocation process, the admission authority for each maintained school within Oxfordshire will also provide the LA with a list of children for whom they were not able to allocate a place provisionally.

4.9
During the allocation process an allocation will become firm where a parent/carer’s child is provisionally allocated a place at the school ranked first on the CAPF (Secondary). 

4.10
In the case of 4.9 above the LA will then withdraw any provisional allocation of a place for that parent’s/carer’s child at schools ranked second or third on the CAPF (Secondary). The LA will also remove the child’s name from any waiting list for a maintained school within Oxfordshire and, where relevant, inform all relevant admitting authorities outside Oxfordshire that a place is no longer required.

4.11
Where a child has been provisionally allocated a place at the second, rather than first ranked school, the LA will hold that provisional allocation, pending further rounds. It will also withdraw any provisional allocation of a place at a school listed third on the CAPF (Secondary). 

4.12
In the case of 4.11 above the LA will then withdraw any provisional allocation of a place for that child at any school listed third on the CAPF (Secondary). The LA will also remove the child’s name from any waiting list for a third ranked maintained school within Oxfordshire and, where relevant, inform all relevant admitting authorities outside Oxfordshire that a place is no longer required.

4.13
Where a child has not been provisionally allocated a place at the school which they ranked first or second, but has been provisionally allocated a place at the school which they ranked third – the LA will hold the provisional allocation for that parent, pending further rounds.

4.14
When a provisional allocation is withdrawn, the LA will provisionally allocate the place to one of the applicants on the waiting list in accordance with the relevant entry and over-subscription criteria for that school. It should be noted that where this involves a voluntary aided, foundation, or trust school, or an Academy, the “clearing house” is acting on behalf of the governors of the school concerned.

4.15
If it is not possible to allocate a place at school for which a preference has been expressed, a place will be allocated at an alternative school. This will not be done until all on-time expressed preferences have been considered.
4.16 The iterative process will continue until the LA, “the clearing house”, is unable to withdraw any further provisional allocations. 

4.16
At the start of the iterative process, all admitting authorities within Oxfordshire will provide the LA with the names of all applicants ranked in order. This means that schools will not then need to be contacted during the iterative process. This is because the admitting authorities will have determined possible offers in advance as set out in paragraph 4.7.

4.17
At the close of the iterative admissions process all allocations then in existence will become firm allocations of a place at the school concerned. Parents/carers will then be offered those places for their children. All parents whose applications remain on the waiting list for a school will be treated as having been refused a place by the relevant admission authority. Any offer of a place at a voluntary aided, foundation or trust school or academy will be made on behalf of the governors of that school.

4.19
At the end of the allocation process, all admitting authorities within Oxfordshire will receive from the LA an audit trail demonstrating how the final allocations were made through the iterative process.

4.20
If the LA is informed by another LA that a child is to be offered a higher ranked school than one that can be offered within Oxfordshire no place will be offered at an Oxfordshire school. This ensures that all Oxfordshire children of the appropriate age receive one offer of a school place, irrespective of whether it is in this county or another. 

5.
Late Applications

5.1
This section covers applications received after the closing date.

5.2
On time applications will be considered before late applications, except:

· Where the late application can clearly be shown to be the responsibility of an admitting authority or the LA acting as the “clearing house”

or

· Where there are extenuating circumstances, for example when a sudden illness prevents the parent/carer from submitting the CAPF (Secondary) on time

5.3
Extenuating circumstances cannot be taken into account once the iterative process has begun. 

5.4
All parents/carers who need a secondary school place for their child/children will asked to complete the CAPF (Secondary) and, when appropriate, a supplementary information sheet for a VA school. 

5.5 Late applications received prior to 28 March 2007 will be considered for places at schools listed on the relevant CAPF (Secondary) with those on the relevant continued interest lists at the first run of the continued interest lists.

6.
Secondary Transfer Applicants Offered a School Not Listed on the CAPF (Secondary)

6.1
Where the LA acting as the “clearing house” is unable to offer a school for which a parent/carer resident in Oxfordshire has expressed a preference on the CAPF (Secondary), a place will normally be offered at the nearest community or voluntary controlled school with an available place school. The distance used to determine the nearest school will be the shortest designated public route as defined on the County Council’s Geographic Information System.

6.2 Where a parent/carer has submitted a CAPF (Secondary), but has not listed a preference for any school, the LA, acting as the “clearing house”, will normally offer a place at the nearest community, voluntary controlled, foundation or trust school or Academy, with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined on the County Council’s Geographic Information System.

6.3 If there are no vacant places at any community, voluntary controlled, foundation or trust schools or Academies within reasonable travelling distance but there are vacant places (after all applications have been considered) at a voluntary aided school that is within reasonable travelling distance, the LA, the “clearing house”, may approach that school for a place or places. This is to ensure that all children receive an offer of a place and that there is no unnecessary public expenditure on transport. 

6.4 The LA will determine availability on the basis of published admission numbers and expressed preferences. In this way the LA will identify those schools within Oxfordshire likely to have places remaining unfilled after the completion of the full admissions process.

6.5 “A reasonable travelling distance” is defined as under three miles by the nearest designated public route as determined on the LA’s Geographic Information System.

6.6 The LA acting as the “clearing house” will notify admitting authorities of children “matched” in this way. The admission authority for each of these schools will consider each of the children for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent falling within section 86 of the 1998 Act. The admission authority will notify the LA of the children to whom it has allocated or refused a place.

6.7 Further rounds of the procedure outlined in paragraphs 6.1 to 6.4 may be undertaken if necessary.

7. Children of Secondary Transfer Age For Whom No Application Has Been Received

7.1
Where no application for secondary transfer has been received and the LA knows that the child is resident in Oxfordshire, and is not aware of any other educational arrangements having been made, a place will normally be offered at the nearest community or voluntary controlled school with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the LA’s Geographic Information System.

7.2
If there are no vacant places at any community, voluntary controlled, foundation or trust schools, or Academies, within reasonable travelling distance but there are vacant places (after all applications have been considered) at a voluntary aided school that is within reasonable travelling distance, the LA, the “clearing house”, may approach that school for a place or places. This is to ensure that all children receive an offer of a place and that there is no unnecessary public expenditure on transport.

7.3 The LA will determine availability on the basis of published admission numbers and expressed preferences.

7.4
“A reasonable travelling distance” is defined as under three miles by the nearest designated public route as determined on the LA’s Geographic Information System.

7.5
The LA acting as the “clearing house” will notify admitting authorities of children “matched” in this way. The admission authority for each of these schools will consider each of the children for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent falling within section 86 of the 1998 Act. The admission authority will notify the LA of the children to whom it has allocated or refused a place.

8.
Notification to parents

8.1 The LA acting as the ”clearing house” will write to all parents to whom offers can be made, notifying them of an offer of a place:

· At one of the schools nominated on their application form

or

· At another school

8.2
In addition if a place has to be offered at a school not listed on the CAPF (Secondary) the “clearing house” will provide the parent with a list of maintained schools and Academies in Oxfordshire with a suitable place available. 

8.3
The letter from the “clearing house” will give parents appropriate information about their right to appeal against any refusal of a place by the admission authority for a school included in this scheme.

9. Waiting lists (continued interest lists)

9.1
Waiting lists will be known as continued interest lists.

9.2 With the initial offer of school places parents/carers of children who receive offers of places at schools ranked as a second, or third preference, or that they did not list, will be provided will be provided with details of how to place their child’s name on the continued interest list for maintained schools and Academies in Oxfordshire. 

9.3
The LA, as the “clearing house”, will maintain the continued interest lists for entry to Year 7 on behalf of all maintained schools and Academies until the 30 September 2008. This is to avoid the possibility of multiple offers.

9.4 If a place becomes available at a voluntary aided, foundation or trust school, or Academy, that school will be asked to confirm who from the waiting list should be offered a place since the governors are the admitting authorities for those schools. 

10.
Admissions during Years 7 to Year 11

10.1
Admissions during Years 7 to 11 will be referred to in this scheme as in-year admissions. In other LA’s these are often referred to as casual admissions.

10.2
The LA, the “clearing house”, will co-ordinate in-year admissions to all maintained schools and Academies within Oxfordshire.

10.3
The governing bodies of voluntary aided, foundation and trust schools will continue to be the admission authorities for their schools and are therefore responsible for setting and applying the admissions rules for their schools. Any places offered at voluntary aided, foundation and trust schools, and Academies, will normally either be offered directly by the school or by the LA, the “clearing house”, on behalf, of the governors. 

10.4 There will be a Common Admissions Preference Form for in-year admissions to all maintained secondary schools and academies in Oxfordshire. This will be known as the CAPF (Secondary In-Year).

10.5 All parents/carers will need to use the CAPF (Secondary In-Year) when expressing a preference for a child’s admission to a maintained school in Oxfordshire.

10.6 The CAPF (Secondary In-Year) and/or its accompanying explanatory notes will: 

· Specify where it must be returned

· Invite the parent/carer to express a preference – or to apply for a place – by completing the form and by ranking up to three of the schools

· Invite the parent/carer, where they wish to name more than one school, to rank their preferences in the order in which they desire their chid to receive an offer of a place at the respective schools

· Explain that the parent/carer will receive no more than one offer of a school place in response to the form

· Explain that, subject to availability of places and the application of the admission rules, parental preference will be respected

· Explain that, if more than one school is listed and no order of preference is given, the parent/carer will be regarded as having expressed preferences in the order that schools appear on the form (the first-mentioned being regarded as the highest preference)

· Explain that if a wish is expressed by the parents/carers that the schools listed should be regarded as equal preferences, the parent/carer will be regarded as having ranked the schools in the order appearing on the form (the first-mentioned being ranked as the highest preference)

· Enable parents/carers to give reasons for their applications for the schools listed

· Enable parents who wish to, to state whether their child belongs to a particular faith, for example the Catholic Church or the Church of England

10.7
The CAPF (Secondary In-Year) cannot be used to make an application to any community, foundation, trust, voluntary aided, or voluntary controlled schools, or Academies outside Oxfordshire. 

10.8 Admitting authorities other than the Local Authority may ask parents to submit additional information on a supplementary form. This will be obtainable from the individual school or the Admissions Team.

10.9
If a parent/carer makes a direct approach to a maintained school or Academy, for a place for his or her child, the parent/carer will be asked to complete the CAPF (Secondary In-Year) irrespective of whether the school has vacancies in the year group in question. 

10.10
If the maintained school or Academy approached is listed as a first preference and can make a place available:

· The place will be offered by the school

· The school will notify the LA’s Admission Team of the admission 

· The Admissions Team will keep a record of the admission 

10.11
If the maintained school or Academy directly approached by a parent/carer is not listed as a first preference or cannot make a place available:

· The school will pass the completed CAPF (Secondary In-Year) to the LA’s Admissions Team

· The Admissions Team will process the application

10.12 In processing the application the Admissions Team will:

· Check availability at the schools requested

· Pass necessary details of an application for a place at a particular voluntary aided school to that school

· Determine whether a place can be offered at one of the community or voluntary controlled schools listed 

· Check with any voluntary aided school listed whether a place can be offered 

· Offer a place at the highest ranked school if possible 
10.13 Places offered at voluntary aided, trust and foundation schools, and Academies, will normally only be offered on behalf of the governing body of that school. 

10.14 The LA acting as an admissions authority will keep admission data for all community and voluntary controlled primary schools within Oxfordshire.

10.15
Where the LA, acting as the “clearing house”, is unable to offer a school for which a parent/carer resident within Oxfordshire has expressed a preference on the CAPF (Secondary In-Year), a place will normally be offered at the nearest community, voluntary controlled, foundation, or trust school, or Academy, with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System.

10.16
 If there are no vacant places at any community, voluntary controlled, foundation, or trust school, or Academy within reasonable travelling distance but there are vacant places (after all applications have been considered) at a voluntary aided school that is within reasonable travelling distance, the LA, the “clearing house”, may approach that school for a place or places. This is to ensure that all children receive an offer of a place and that there is no unnecessary public expenditure on transport.

10.17
The LA will determine availability on the basis of published admission numbers and expressed preferences.

10.18
“A reasonable travelling distance” is defined as under three miles by the nearest designated public route as determined on the LA’s Geographic Information System.

10.19
The LA acting as the “clearing house” will notify admitting authorities of children “matched” in this way. The admission authority for each of these schools will consider each of the children for a place at the school on the same basis as if the LA’s notification were an application (or preference) made by the child’s parent falling within section 86 of the 1998 Act. The admission authority will notify the LA of the children to whom it has allocated or refused a place.

10.20 
Where a parent/carer has submitted a CAPF (Secondary In-Year), but has not listed a preference for any school, the LA, acting as the “clearing house”, will normally offer a place at the nearest community, voluntary controlled, foundation, or trust school, or Academy, with an available place. The distance used to determine the nearest school will be the shortest designated public route as defined using the County Council’s Geographic Information System. If there are no vacant places at any community, voluntary controlled, foundation, or trust school, or Academy within reasonable travelling distance but there are vacant places (after all applications have been considered) at a voluntary aided school that is within reasonable travelling distance, the LA, the “clearing house”, will follow the procedure outlined in paragraphs 10.17 to 10.20.

11.
The In- Year Admission of Vulnerable Children, Years 7 to Year 11 inclusive (referred to in the School Admissions Code as “In Year Fair Access”)

11.1
The School Admissions Code states that all admission authorities and admission forums should have protocols in place for admitting vulnerable children and to avoid individual schools admitting disproportionately large numbers of children who have been excluded form other schools. In order to ensure that this is possible the scheme allows for three additional places in each year group to be made available, when necessary, to children in groups judged to be vulnerable and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

Where necessary these children will be admitted above the admission number that applied to the year group at entry to Year 7. 

ANNEX A

GLOSSARY TO THE SCHEDULE OF CO-ORDINATION FOR ADMISSION TO SECONDARY SCHOOLS 

Set out below is an explanation of terms commonly used in this scheme:

“Designated public route as defined using the County Council’s Geographic Information System” 

The start point is the child's address, the Address Point Seed is normally within the footprint of the building and the measurement is then taken by the shortest public route via roads, streets and footpaths to the nearest designated entrance to the school. The Ordnance Survey, on the basis of the address data provided by the Post Office, sets the Address Point Seed and the Post Office obtains this data by collating its own data with that provided by district and unitary councils. The legal position is that measurements need to be taken from reasonably near to the address to reasonably near the school. There is no requirement to measure from a particular point of a building.

“The LA” 

Oxfordshire County Council acting in its capacity as a Local Authority.

“The LA area” 

This means the area in respect of which Oxfordshire County Council is the Local Authority.

“The schools” 

All maintained schools (other than special schools) that are in the LA area, and which will be admitting pupils into the first year of secondary education in the specified year.

“VA schools” 

Schools that are voluntary aided schools.

“Maintained schools” 

Community, voluntary aided, voluntary controlled and foundation schools.

“Admission authority”

The body responsible for setting and applying admission rules for a school or schools (in the case of community or voluntary controlled schools this is the Local Authority but for voluntary aided and foundation schools it is the individual school’s governing body).

“The specified year” 

The school year beginning at or about the beginning of September 2008.

“Admission arrangements for the specified year”

The arrangements for a particular school or schools which determine the procedures and decision-making for admitting pupils to the school(s) during the specified year.

“CAPF (Secondary)” and CAPF (In-Year Secondary)

The application forms supplied by the LA on paper or electronically which will be used by all Oxfordshire parent/carers seeking a place for their child in a maintained school in Oxfordshire. The CAPF (Secondary) is also used for making applications for schools outside of Oxfordshire.

ANNEX B

KEY ADMISSION DATES FOR SECONDARY TRANSFER 2008/09









APPENDIX 3

THE PROPOSED ADMISSION NUMBERS FOR COMMUNITY AND VOLUNTARY CONTROLLED PRIMARY, INFANTS’ AND JUNIOR SCHOOLS 2008/09

	DfES Number
	School
	Admission Number 

2007/08
	Proposed Admission Number 2008/09

	2001
	Hornton C School
	14
	14

	2002
	Madley Brook Community School
	30
	30

	2053
	Harriers Ground C School
	60
	60

	2055
	Orchard Fields CP
	60
	60

	2056
	Hill View C School
	75
	75

	2057
	Queensway CP School
	30
	30

	2058
	The Grange CP School
	45
	45

	2059
	William Morris CP School
	25
	25

	2060
	Hardwick CP School
	30
	30

	2100
	Charlbury CP  School
	30
	30

	2103
	Enstone C School
	15
	15

	2104
	Great Tew C School
	8
	12

	2106
	Kingham C School
	30
	30

	2110
	West Kidlington CP School
	60
	60

	2151
	Middle Barton CP School
	25
	20

	2200
	Five Acres C School
	30
	30

	2202
	Brookside CP School
	45
	45

	2207
	Longfields C School
	40
	40

	2208
	Whitchurch C School
	15
	15

	2209
	Eynsham CP School
	45
	45

	2210
	Kings Meadow C School
	60
	60

	2211
	Glory Farm CP School
	60
	60

	2250
	Brize Norton CP School
	15
	15

	2251
	Burford CP School
	15
	15

	2252
	Carterton CP School
	45
	45

	2254
	The Gateway CP School
	45
	45

	2255
	Edith Moorhouse CP School
	45
	45

	2302
	Witney CP School
	30
	30

	2303
	Tower Hill CP School
	30
	30

	2304
	Queen's Dyke CP School
	60
	45

	2352
	St Nicolas' Primary
	45
	45

	2353
	Stonesfield CP School
	20
	20

	2354
	William Fletcher CP School
	25
	27

	2357
	North Kidlington CP School
	40
	40

	2401
	Sandhills CP School
	30
	30

	2450
	Benson RAF Primary School
	30
	30

	2452
	Chalgrove CP 

School
	30
	30

	2455
	Stadhampton CP School
	15
	15

	2456
	Tetsworth C School
	8
	8

	2459
	Watlington CP School
	40
	40

	2461
	Berinsfield CP School
	40
	40

	2463
	Barley Hill C School
	80
	80

	2465
	Chinnor, Mill Lane
	30
	30

	2504
	Nettlebed CP School
	15
	15

	2506
	Sonning Common CP School
	45
	45

	2507
	South Stoke School
	7
	7

	2510
	Woodcote CP School
	30
	30

	2512
	Valley Road School
	29
	29

	2513
	Badgemore CP School
	15
	15

	2521
	Bayards Hill Primary School
	40
	40

	2522
	Cutteslowe Primary School
	30
	30

	2525
	East Oxford Primary School
	40
	40

	2527
	The Windmill Primary School
	60
	60

	2529
	New Marston Primary School
	30
	30

	2531
	Rose Hill Primary School
	40
	40

	2533
	West Oxford Primary School
	15
	15

	2534
	Wolvercote Primary School
	30
	30

	2539
	Orchard Meadow Primary School
	30
	30

	2543
	Larkrise Primary School
	30
	45

	2552
	Dunmore Junior School
	75
	75

	2553
	Dunmore Infants' School
	75
	75

	2555
	Chilton CP School
	30
	30

	2559
	Greenmere C School
	40
	40

	2560
	Drayton C P School
	20
	20

	2561
	Faringdon C Infants' School
	60
	60

	2562
	Faringdon C Junior School
	60
	60

	2563
	Harwell C School
	25
	25

	2565
	Dry Sandford CP School
	20
	20

	2566
	South Moreton CP School
	25
	25

	2567
	St John's CP School
	30
	30

	2569
	Botley CP School
	45
	45

	2572
	Watchfield CP School
	40
	40

	2573
	Charlton CP School
	40
	40

	2574
	Rush Common CP School
	60
	60

	2578
	Fir Tree C Junior School
	40
	40

	2583
	Stockham CP School
	30
	30

	2587
	Thomas Reade C School
	30
	30

	2589
	Wood Farm Primary School
	40
	40

	2590
	Edward Feild C School
	40
	45

	2591
	John Hampden C School
	40
	40

	2592
	Dashwood CP School
	30
	30

	2593
	Pegasus Primary School
	60
	60

	2594
	Stephen Freeman CP School
	40
	40

	2595
	Carswell CP School
	30
	30

	2596
	Cholsey CP School
	40
	30

	2597
	The Manor CP School Didcot
	75
	75

	2598
	Thameside CP School
	30
	30

	2601
	West Witney CP School
	45
	45

	2602
	Long Furlong CP School
	30
	30

	2603
	Millbrook CP School
	60
	60

	2605
	Caldecott CP School
	45
	45

	2606
	Windale Community Primary School
	50
	45

	2607
	Southwold C P School
	50
	50

	2608
	Langford Village C P School
	60
	60

	2609
	Ladygrove Park Didcot
	60
	60

	2610
	Bure Park
	60
	60

	3000
	Cropredy CE Primary School
	20
	25

	3005
	Sibford Gower Endowed School
	20
	20 at F1  

3 at Year 3

	3022
	St Mary's CE Primary School (Banbury)
	30
	30

	3040
	Finstock C.E. School
	15
	15

	3043
	Chadlington CE Primary School
	10
	15

	3044
	Hook Norton C.E. School
	30
	30

	3064
	Bloxham CE Primary School
	50
	50

	3065
	Fritwell C.E. School
	30
	30

	3081
	Charlton-On-Otmoor Parochial School
	15
	15

	3083
	Fringford C.E. School
	17
	17

	3085
	Launton C.E. School
	24
	24

	3090
	Finmere C.E. School
	7
	7

	3100
	Clanfield Parochial School
	10
	10

	3120
	Aston & Cote CE School
	20
	22

	3122
	Ducklington C.E. School
	30
	30

	3123
	Hailey C.E. School
	15
	15

	3124
	Leafield C.E. School
	15
	15

	3125
	St Kenelm's CE Primary School
	15
	15

	3127
	Standlake CE Primary School
	15
	15

	3128
	North Leigh CE Primary School
	25
	25

	3130
	Stanton Harcourt CE Primary School
	12
	12

	3131
	Bampton CE (C) School
	20
	20

	3141
	Bletchingdon Parochial CE School
	10
	10

	3142
	Combe CE Primary School
	15
	15

	3144
	Tackley CE Primary School
	20
	20

	3145
	Woodstock C.E. School
	30
	30

	3146
	Bladon CE Primary School
	10
	10

	3147
	Hanborough Manor CE
	30
	30

	3161
	Horspath C.E. School
	20
	20

	3165
	Wheatley CE Primary School
	50
	50

	3167
	Garsington CE School
	30
	30

	3180
	Aston Rowant CE School
	15
	15

	3181
	Benson Primary CE   School 
	40
	40

	3182
	St Andrew's CE Primary School
	40
	40 

	3183
	Clifton Hampden CE Primary School
	8
	8

	3184
	Lewknor CE Primary School
	15
	15

	3186
	St Birinus CE Primary School
	15
	15

	3187
	Great Milton C.E. School
	25
	25

	3188
	Marsh Baldon CE Primary School
	10
	10

	3190
	Culham Parochial School
	8
	8

	3200
	Crowmarsh Gifford CE Primary School
	30
	30

	3205
	Peppard C.E. School
	15
	15

	3206
	Stoke Row C.E. School
	15
	15

	3207
	St Mary's CE Infants School (Witney)
	30
	30

	3208
	Freeland C.E. School
	20
	20

	3210
	Church Cowley St James Primary
	60
	60

	3211
	St Andrew's CE Primary School
	30
	30

	3213
	New Hinksey Primary School
	25
	20

	3221
	Brightwell-Cum-Sotwell CE School
	20
	20

	3222
	Buckland CE Primary School
	15
	15

	3223
	Cumnor CE Primary School
	30
	30

	3224
	East Challow St Nicholas CE
	15
	15

	3225
	St.James C.E. - East Hanney
	15
	15

	3228
	Grove CE Primary School
	15
	15

	3230
	John Blandy School
	30
	30

	3231
	The Ridgeway School
	10
	10

	3232
	Longcot & Fernham CE School
	17
	17

	3233
	Long Wittenham CE Primary School
	15
	15

	3234
	Longworth Undenominational School
	10
	10

	3235
	Marcham C.E. School
	15
	15

	3237
	North Hinksey CE Primary School
	30
	30

	3238
	Radley CE Primary School
	15
	15

	3239
	Shrivenham CE (C) Primary School
	30
	30

	3240
	Stanford-In-The-Vale CE School
	30
	30

	3241
	St Michael's CE Primary School
	20
	20

	3242
	Sunningwell CE Primary School
	15
	15

	3243
	Sutton Courtenay All Saints CE Primary School (VC)
	15
	20

	3244
	St Nicholas' CE Infants School (Wall)
	45
	45

	3246
	Wantage CE Primary School
	60
	60

	3247
	St Nicolas CE Primary School (Abngdn)
	60+4 additional places in Year 3
	60+4 additional places in Year 3

	3248
	Blewbury Endowed CE Primary School
	25
	25

	3249
	Hagbourne C.E. School
	30
	30

	3251
	Uffington C.E. School
	15
	15

	3252
	St Christopher's CE Primary School
	45
	45

	3253
	St Francis Church of England Primary
	30
	40

	3254
	Trinity C.E. School
	45
	45

	3256
	Beckley CE Primary School
	20
	20

	3257
	Wychwood CE Primary School
	40
	40

	3258
	St Swithun's CE Primary School
	40
	40

	3260
	Milton CE Primary School
	10
	10

	3262
	St Leonards CE School
	60
	60

	3837
	Hanwell Fields Community School
	30
	30


APPENDIX 4

THE PROPOSED ADMISSION NUMBERS FOR 2008/09 FOR COMMUNITY AND VOLUNTARY CONTROLLED SECONDARY SCHOOLS

	DfES Number
	School Name
	Admission number 

2007/08
	Proposed Admission number 2008/09
	Proposed Admission number for external applicants Year 12


	4005
	Drayton School, Banbury
	200
	200
	N/A

	4007
	Warriner School
	228
	228
	N/A

	4010
	Chipping Norton School
	195
	195
	5

	4021
	Banbury School
	290
	290
	100

	4030
	Bicester Community College
	240
	240
	5 

	4032
	Cooper School
	210
	210
	N/A

	4040
	Burford School and Community College
	200
	Year 7 Day Places

200

Year 7 Boarding Places 15
	25 Day places

5 Boarding Places

	4041
	Carterton Community College
	165
	165
	N/A

	4050
	Henry Box School
	225
	225
	50

	4052
	Wood Green School
	195
	195
	50

	4054
	Bartholomew School
	170
	170
	5

	4055
	Gillott's School
	180
	180
	N/A

	4060
	Gosford Hill School
	198
	180
	50 

	4074
	Peers School
	210
	180
	5

	4077
	Wheatley Park School
	210
	210
	5

	4082
	Icknield School
	140
	140
	N/A

	4092
	Chiltern Edge School
	180
	180
	N/A

	4094
	Langtree School
	112
	112
	N/A

	4116
	Cherwell School
	270
	270
	50

	4117
	Oxford Community School
	210
	210
	5

	4120
	Cheney School
	240
	240
	5

	4125
	Larkmead School
	180
	180
	5

	4126
	John Mason School
	187
	180
	5

	4127
	Fitzharrys School
	180
	172
	5

	4128
	Matthew Arnold School
	174
	174
	5

	4129
	St Birinus (Boys') School
	240
	240
	10

	4139
	Didcot Girls School
	240
	240
	5

	4140
	Wallingford School
	190
	190
	5

	4141
	Faringdon School
	180
	180
	5

	4560
	The Marlborough School
	165
	170
	5

	4580
	Lord Williams's School
	320
	320
	5


APPENDIX 5

THE ADMISSION RULES FOR COMMUNITY AND VOLUNTARY-CONTROLLED INFANTS’ AND PRIMARY SCHOOLS FOR 2008/2009

The admission rules for community and voluntary controlled schools are shown below in descending order of priority.

1. Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.

2. Looked After Children whom the Corporate Parent agrees should attend the school.

3. Disabled children who need to be admitted to a school on the grounds of physical accessibility.  The definition of disability is that contained within the Disability Discrimination Act as amended.

4. Children who live in the school's designated area.  If there are more applicants than places in this category priority will be given in the following descending order:

(a) First priority in category 4 will go to those children who have brothers or sisters who will be attending the preferred school at the time of entry.  However, if there are more applicants than places in category 4(a) priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on Directorate for 

Children, Young People and Families’ Geographic Information System.

(b) Second priority in category 4 will go to those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System

5. Children living outside the designated area who have a brother or sister who will be attending the preferred school at the time of entry. If there are more applicants than places in this category priority will be given within this group to children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

6. Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.
Time of Entry

The admission rules give some priority those with a brother or sister attending the relevant school at the applicants “time of entry”. This means that in the normal admissions round there will be no sibling connection for admission purposes for those applicants for F1 who have a brother or sister in Year 6. 

In-Year Admission of Vulnerable Children to Primary and Infants’ Schools, Years F1 to Year 6 inclusive (referred to in the School Admissions Code as “In Year Fair Access)
The Code of Practice on Admissions recommends the adoption of strategies that allow all schools to admit a more even share of children with difficulties.  In accordance with this guidance one additional place in each year group may be made available to children in groups judged to be vulnerable and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

Where necessary these children will be admitted above the admission number that applied to the year group at entry to F1. 

Continued Interest Lists

Parents/carers will be able to place their children’s names on the continued interest list for a community or voluntary controlled primary or infants’ school.

These lists will be discontinued at the end of the F1 year.

No continued interest lists will be maintained for any other type of transfer or year group.

Admission to an older or younger age group

Children considered for late transfer to primary or infants’ school would almost certainly have a Statement of Special Educational Needs. Discussion relating to late transfer would normally be initiated within an annual review of the child’s Statement of Special Educational Needs.

Any early admission of a child, for example admission to F1 when of F2 age, would require evidence of the need for such an action and the agreement of the LA. Early admissions of this kind are likely to be very uncommon.

Where, through the agreed procedure, a pupil is transferring school outside the normal year they will be treated equally to other children in the transfer group.

Policy on the admission of twins, triplets or other children from multiple births

Where fewer places can be offered at the school applied for than there are children from multiple births living at a single address, the Local Authority will use alphabetical order by first names to determine who will be offered a place.

Policy on those cases where the measurement of the distance “tie break” set out in Rule 6 produces an identical measurement for two or more applicants when there are too few places to offer all those applicants a place

The Local Authority will use alphabetical order by surnames and then, if necessary, by first names to determine who will be offered a place if all the following circumstances apply:

· The measurement of the distance “tie break” set out in Rule 7 produces an identical result 

· The applicants are not twins living at the same address

· There are insufficient places to enable the Local Authority to offer places to all the affected applicants
APPENDIX 6

THE ADMISSION RULES FOR COMMUNITY AND VOLUNTARY CONTROLLED JUNIOR SCHOOLS (DUNMORE JUNIOR, FARINGDON JUNIOR AND FIR TREE JUNIOR SCHOOL) FOR 2008/2009

The admission rules for community and voluntary controlled junior schools are shown below in descending order of priority:

1. Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.

2. Looked After Children whom the Corporate Parent agrees should attend the school

3. Disabled children who need to be admitted to a school on the grounds of physical accessibility.  The definition of disability is that contained within the Disability Discrimination Act as amended.

4. Children who live in the school's designated area.  If there are more applicants than places in this category priority will be given in the following descending order:

(a) First priority in category 4 will go to those children who will have a brother or sister at the school at the time of entry. However, if there are more applicants than places in category 4(a) priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.  

(b) Second priority in category 4 will go to those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

5. Children living outside the designated area who will have a brother or sister at the preferred school at the time of entry. If there are more applicants than places in this category priority will be given within this group to children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

6. Children who attend a designated partner infants’ school. * If there are more applicants than places in this category priority will be given to those children within this group who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

7. Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

*Dunmore Infants’ School is the designated partner infants’ school for Dunmore Junior School

*Faringdon Infants’ School is the partner infants’ school for Faringdon Junior School

*St Nicholas Church of England Infant School and Nursery Class (Wallingford) is the partner infants’ school for Fir Tree Junior School

In-Year Admission of Vulnerable Children to Junior School, Years 3 to Year 6 inclusive (referred to in the School Admissions Code as “In Year Fair Access”)

The School Admissions Code states that all admission authorities and admission forums should have protocols in place for admitting vulnerable children and to avoid individual schools admitting disproportionately large numbers of children who have been excluded form other schools. In order to ensure that this is possible the admissions rules allow for one additional place in each year group to be made available, when necessary, to children in groups judged to be vulnerable and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

· Children released from a custodial sentence and who are not on the roll of any other school

Where necessary these children will be admitted above the admission number that applied to the year group at entry to Year 3. 

Continued Interest Lists

Parents/carers will be able to place their children’s names on the continued interest lists for up to 3 community or voluntary controlled junior schools.

These lists will be discontinued on 30 September 2008.

No continued interest lists will be maintained for any other year group for entry to junior schools.

Admission to an older or younger age group

Children considered for late transfer would almost certainly have a Statement of Special Educational Needs. Discussion relating to late transfer would normally be initiated within an annual review of the child’s Statement of Special Educational Needs.

Any late or early transfer of a child who does not have a Statement of Special Educational Needs would require evidence of the need for such a transfer and the agreement of the LA. Transfers of this kind are likely to be very uncommon. Where, through the agreed procedure, a pupil is transferring school outside the normal year they will be treated equally to other children in the transfer group.

Policy on the admission of twins, triplets or other children from multiple births

As with primary and infants’ schools, where fewer places can be offered at the school applied for than there are children from multiple births living at a single address, the Local Authority will use alphabetical order by first names to determine whom will be offered a place.
Policy on those cases where the measurement of the distance “tie break” set out in Rule 6 produces an identical measurement for two or more applicants when there are too few places to offer all those applicants a place

The Local Authority will use alphabetical order by surnames and then, if necessary, by first names to determine who will be offered a place if all the following circumstances apply:

· The measurement of the distance “tie break” set out in Rule 7 produces an identical result 

· The applicants are not twins living at the same address

There are insufficient places to enable the Local Authority to offer places to all the affected applicants.

APPENDIX 7

THE ADMISSION RULES FOR COMMUNITY AND VOLUNTARY CONTROLLED SECONDARY SCHOOLS IN OXFORDSHIRE FOR 2008/09

The admission rules for community and voluntary controlled schools are shown below in descending order of priority.

1. Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.

2. Looked After Children whom the Corporate Parent agrees should attend the school.

3. Disabled children who need to be admitted to a school on the grounds of physical accessibility.  The definition of disability is that contained within the Disability Discrimination Act as amended.

4. Children who live in the school's designated area.  If there are more applicants than places in this category priority will be given in the following descending order:

(a) First priority in category 4 will go to those children who have brothers or sisters already at the school at the time of entry.  However, if there are more applicants than places priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.   

(b) Second priority in category 4 will go to those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.  

5. Children living outside the designated area who will have a brother or sister at the preferred school at the time of entry. If there are more applicants than places priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on Directorate for 

Children, Young People and Families’ Geographic Information System.

6. Children who attend a partner school, and live outside the designated area.  If there are more applications than places priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.  

7. Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.  

ADMISSION RULES FOR THE CHERWELL SCHOOL 2008/09
1. Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.

2.
Looked After Children whom the Corporate Parent agrees should attend the school.

3.
Disabled children who need to be admitted to a school on the grounds of physical accessibility.  The definition of disability is that contained within the Disability Discrimination Act as amended. 

4.
Children who live in the school's designated area.  If there are more applicants than places in this category priority will be given to the following children in descending order of priority:

(a) Those who live in the designated area of Wolvercote Primary School.  However, if there are more applicants than places priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

(b) Those children who will have a brother or sister at the school at the time of entry.  However, if there are more applicants than places priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

(c) Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

5. Children living outside the designated area who will have a brother or sister at the preferred school at the time of entry. If there are more applicants than places priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

6.
Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People and Families’ Geographic Information System.

ADMISSION RULES FOR PEERS TECHNOLOGY COLLEGE 2008/09

1. Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.

2. Looked After Children whom the Corporate Parent agrees should attend the school.

3. Disabled children who need to be admitted to a school on the grounds of physical accessibility.  The definition of disability is that contained within the Disability Discrimination Act as amended.

4. Children who live in the school's designated area. If there are more applicants than places in this category priority will be given to the following children in descending order of priority:

(a) Those who live in the designated areas of Windale Primary School or Pegasus Primary School.  However if there are more applicants than places priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on the Directorate for 

Children, Young People & Families’ Geographic Information System.

(b) Those children who will have a brother or sister at the school at the time of entry.  However, if there are more applicants than places priority will be given, within this group, to those children who live closest to the school using the nearest designated public route as defined on Directorate for 

Children, Young People & Families’ Geographic Information System.

(c) Those children who live closest to the school by the nearest designated public route as defined on the Directorate for 

Children, Young People & Families’ Geographic Information System.

5. Children living outside the designated area who will have a brother or sister at the preferred school at the time of entry.  If there are more applicants than places priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on Directorate for 

Children, Young People & Families’ Geographic Information System.
6. Those children who live closest to the school by the nearest designated public route as defined on Directorate for 

Children, Young People & Families’ Geographic Information System.
Time of Entry

The admission rules give some priority to those with a brother or sister attending the relevant school at the applicants “time of entry”. This means that in the normal admissions round there will be no sibling connection for admission purposes for the following:

· Applicants for entry to Year 7 if they have a brother or sister in Year 13

· Applicants for entry to Year 7 if they have a brother or sister in Year 11 and there is no expressed intention of staying on into Year 12

In-Year Admission of Vulnerable Children to Secondary Schools, Years 7 to 11 inclusive (referred to in the School Admissions Code as “In Year Fair Access”)
The School Admissions Code states that all admission authorities and admission forums should have protocols in place for admitting vulnerable children and to avoid individual schools admitting disproportionately large numbers of children who have been excluded form other schools. In order to ensure that this is possible the admissions rules allow for three additional places in each year group to be made available, when necessary, to children in groups judged to be vulnerable and at significant risk of underachievement. These groups are shown below:

· “Looked After” children

· Children permanently excluded from another school or at significant risk of permanent exclusion, or a child for whom a fresh start is agreed

· Traveller children

· Child refugees/asylum seekers

· Children released from a custodial sentence and who are not on the roll of any other school

Where necessary these children will be admitted above the admission number that applied to the year group at entry to F1.
Continued Interest Lists

With regard to transfer from primary to secondary school (Year 7) parents/carers will be able to place their children’s names on the continued interest list for up to 3 community or voluntary controlled schools.

These lists will be discontinued on 30 September 2007, the end of the first month in Year 7.

No continued interest lists will be maintained for any other type of transfer or year group.

Admission to an older or younger age group

Children considered for late transfer would almost certainly have a Statement of Special Educational Needs. Discussion relating to late transfer would normally be initiated within an annual review of the child’s Statement of Special Educational Needs.

Any late or early transfer of a child who does not have a Statement of Special Educational Needs would require evidence of the need for such a transfer and the agreement of the LA. Transfers of this kind are likely to be very uncommon.

Where, through the agreed procedure, a pupil is transferring school outside the normal year they will be treated equally to other children in the transfer group.

Policy on those cases where the measurement of the distance “tie break” set out in Rule 7 produces an identical measurement for two or more applicants when there are too few places to offer all those applicants a place

The Local Authority will use alphabetical order by surnames and then, if necessary, by first names to determine who will be offered a place if all the following circumstances apply:

· The measurement of the distance “tie break” set out in Rule 7 produces an identical result 

· The applicants are not twins living at the same address

· There are insufficient places to enable the Local Authority to offer places to all the affected applicants

APPENDIX 8

THE ADMISSION POLICIES AND ARRANGEMENTS FOR YEARS 12 &13 IN COMMUNITY AND VOLUNTARY CONTROLLED SCHOOLS

Administration

1. The administration of admissions to Years 12 and 13 is devolved to secondary schools

Objective entry criteria

1. Looked After Children who meet the academic requirements for the level of course applied for, as published in the school prospectus or in the 14-19 Area prospectus (the LA website will link to the school website)

2. 
Those who meet the academic requirements for the level of course applied for, as published in the relevant school prospectus or in the 14-19 Area Prospectus

3. Those who meet the academic requirements for the level of course applied for and live in the designated area of the school

4. Those who meet the academic requirements for the level of course applied for and who live closest to the school measured by the nearest designated public route using the Directorate for Children Young People & Families Geographic Information System

APPENDIX 9

THE ADMISSION RULES FOR BOARDING PLACES AT BURFORD SCHOOL & COMMUNITY COLLEGE

Boarding places will be offered in the following priority:

1. “Looked After” children

2. Children with boarding need

3. Those children who have siblings who already attend Burford School

4. Other children by straight line distance

If in categories 1 and 2 there are more applicants than places the tie break used will be the next admission rule.

Boarding Need

The following fall into the boarding need category:

1. Children at risk

2. Children from single parent families

3. Children with an unsuitable home environment

4. Children of members of the British forces overseas

5. Children of key workers, for example charity workers, the diplomatic service or the European Union, teachers, law enforcement officers and medical staff working abroad

The highest priority will be given to those in categories 1 – 3. 

Priority within categories 4 and 5 will be given to those children living within the designated area for boarding purposes for Burford School. The designated area for boarding purposes is significantly larger than the designated area for day places.

The designated area for boarding places is shown on the attached map.

In all categories of boarding need if there are more applicants than places available, places will be allocated to those living nearest to the school using a straight -line measurement on the LA’s Geographic Information System.

APPENDIX 10

PROPOSED CHANGES TO THE DESIGNATED AREAS FOR RAF BENSON SCHOOL AND BENSON CE PRIMARY SCHOOL

It is proposed that part of the designated area for Benson CE Primary should be a shared designated area with RAF Benson School. The proposed changes are shown on the attached map.

APPENDIX 11

PROPOSED DESIGNATED AREAS FOR ADMISSION TO YEAR 12 AT BANBURY, BICESTER COMMUNITY COLLEGE, AND BURFORD SCHOOL & COMMUNITY COLLEGE

Banbury School

It is proposed to extend the designated area for admission purposes for entry to Year 12 at Banbury School by including within it the designated area for Warriner School. Warriner School has an age range of 11-16. The attached map shows the proposed designated area for Year 12.

This proposed change does not affect the designated areas set for entry to Year 7.

Bicester Community College

It is proposed to extend the designated area for admission purposes for entry to Year 12 at Bicester Community College by including within it the designated area for The Cooper School. The Cooper School has an age range of 11-16. The attached map shows the proposed designated area for Year 12.

This proposed change does not affect the designated areas set for entry to Year 7.

Burford School & Community College

It is proposed to extend the designated area for admission purposes for entry to Year 12 at Burford School by including within it the designated area for Carterton Community College. Carterton Community College has an age range of 11-16. The attached map shows the proposed designated area for Year 12.

This proposed change does not affect the designated areas set for entry to Year 7.

Designated areas for all other community and voluntary controlled schools

It is proposed that in the case of all other community and voluntary schools in Oxfordshire the designated area for entry to Year 12 will be the same as that for entry to Year 7.

September 2007





Brochures distributed on request





23 November 2007





Closing date for on-time applications











forms





7 January 2008





By this date the LA sends data to other admitting authorities





22 February 2008





Allocation letters sent out to parents





14 March 2008





Accept place; apply for continuing interest list; return appeal form





21 March 2008





All late applicants and those on the continued interest list to be considered for places in the first run of the continued interest


list/late applicants list





4 April 2008





Allocation letters sent to parents after the first run of the continued interest/late applicant lists





18 April 2008





Accept place; apply for continuing interest list; return appeal form





Estimate of secondary cohort: 7,000





September 2007


Brochures distributed on request





2 May 2008


Accept place; apply for continuing interest list; return appeal form





18 April 2008


Allocation letters sent to parents after the first run of the continued interest/late applicant lists





31 March 2008


Late applications and applications for the continued interest list considered





28 March 2008


Accept place; apply for continuing interest list; return appeal form





1 March 2008


Offers made to parents, including offers to pupils living in other Las


Statutory Deadline





25 January 2008


Transfer of information between LAs on offers to non-residents by this date





14 December 2007





LA able to send applications to the other admissions authorities in Oxfordshire














14 November 2007


LA able to send data to other LAs





24 October 2007





Closing date for on-time applications











forms








� This term covers all community, voluntary controlled, voluntary aided, foundation and trust schools





� This column is only relevant for 11-18 schools. The numbers listed may well be heavily revised in the light of comments from the schools concerned over the capacity available given likely “staying on” rates.
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